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WEBSITE CHANGES REQUEST FORM

REQUESTED BY: Mandi Shange
DESIGNATION: Supply chain administrator
UNIT: Finance

DATE: 22 November 2024

Please specify the menu / sub-menu where these changes are to be made and tick the type of
request below.

MENUS: SCM SUB-MENU: Open Tenders
1. UPDATE/EDIT EXISTING CONTENT I—_—
2. ADD MENU / SUB-MENU WITH CONTENT X

3. COMPLETELY DELETE EXISTING CONTENT

4. ADD HYPER-LINK TO ANOTHER WEBSITE ___I

5. OTHER (specify):

FURTHER INSTRUCTIONS:

Compulsory Briefing session 29 November 11am

Submit proof of registration on CIBD

NOTE: website changes will only be done once a week and all information to be updated must be forwarded
to the Customer Service and Communication Unit between Monday and Wednesday for final processing by
the Friday of that particular week. Please e-mail the electronic version of the changes and attach a signed copy
to this form. Once a request has been processed, you will be notified and be requested to log on to the site to
check if you are satisfied with the changes.

DATE: 29 I 2eetf
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REQUESTER’S SIGNATURE:

APPROVED BY (Senior Manager):
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